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Welcome to Memorial Psychiatry! Please read this letter in its entirety, as it contains a lot of
important information.

To make the best use of your appointment time, we require that you complete new patient
paperwork prior to your appointment. A physical copy of the paperwork is included with this
letter. It will also be sent to you electronically as part of the pre-registration process through
MyChart if you prefer to fill out paperwork that way. You do not need to fill out the physical
paperwork if you complete it through the electronic pre-registration process through
MyChart.

If you do not complete your paperwork through MyChart prior to the time your appointment
starts OR you do not have your completed physical paperwork ready to hand over at the time
of your appointment, you must arrive at least 15 minutes before your appointment starts or
your new patient visit will be rescheduled. The paperwork can take some time to complete,
so we recommend arriving 30 minutes early to maximize how much time is available to meet
with the psychiatrist.

We have also attached a copy of our current office policies and procedures for you to review.
In addition, children are not permitted at appointment due to the sensitive nature of topics
discussed.  If you bring your child, you will be required to reschedule.

If you have any questions about the paperwork or need assistance filling it out, please
contact our office at 937-578-4301.

We look forward to seeing you at your new patient appointment scheduled with Dr. Erica
Holbrook on _______________________ at ___:_____ am/pm. Please remember to arrive
15 minutes early with completed paperwork in hand so that you are ready to be seen at your
scheduled appointment time.

Thank you,
Memorial Psychiatry






















